
Ethical • Quality • Community

Unitemps request form 

*Phone number

*Date

*Name of Budget Holder

*PTAE (project.task.award.expenditure)
e.g. 555555.100.156780.22126

If you wish for the 5% fee to be charged to a
different PTAE please specify the second code here

*School/department making
request

*Department organisationcode

Additional timesheet approver

Job title

Name

Phone number

Email address

*Email address

For externally funded research projects, if an alternative PTAE is not included, the Unitemps fee will be charged to your department's overhead contribution account.

Return completed form to unitemps@ucl.ac.uk | 020 7679 2640 | www.unitemps.com

https://liveuclac.sharepoint.com/sites/UCLUnitemps/SitePages/Unitemps-Services.aspx
mailto:unitemps@ucl.ac.uk
https://www.initemps.com


About the job        

*Job title of the position for

which you are recruiting

*Is this job Home-based?What job category does this job fall under?

        Events

�������������2�]�F�H��� � •P�à�€�P        Education

�������������6�S�H�F�L�D�O�L�V�W��� � •P�à�€�PIs this job for UCL students

or graduates only?

�+�R	X	U�V���P�€�@•€”À�P�€�p��S�H�U��� �€�€�à

e.g93755 hours

Please provide details of

�D�Q�\��� � •P�à�0�ð�@�`�€��K�H�D�O�W�K���@���p

�V�D�I�H�W�\���P�À�`�à�`��W�R	��P�€��V�K�D�U�H�G

with candidates and steps

�W�D�N�H�Q���p� •�P�L�J�U�D�W�H���p�°�€����

Experience, training,

�T	X	D�O�L�‹�F�D�W�L�R	Q�V��

�D	X	W�K�R	U�L�V�D�W�L�R	Q���O�H�J�D�O�O�\

required.

Any experience, training,

�T	X	D�O�L�4�F�D�W�L�R	Q�V���@���p

authorisation that are

legally required for the

role. Use N/A if none are

applicable.

*Number of positionsrequired

*Hourly pay rate�*�U�D�G�H���@���p��V�S�L�Q�H���0� ”À���p �����S�O�H	D�V�H�V�H�H���P�@�p�€�`��F�K�D�U�W��� •��0��D�J�H���p����–�I���P�€�@•€”€�`�p�À��� ��R	I�I���p�°�€��F�K�D�U�W��  � •p�°�€�P °��U�D�W�H���p� •�E�H���`�€•p���€•0�ð��S�O�H	D�V�H���`�0�€�`�À�•�À��L�I���p�°�€�K�R	X	U�O�\���P�@�p�€��L�Q�F�O�X�G�H�V��� �P��H�[�F�O�X�G�H�V���°� ”ð�À�p�@�À��S�D�\��

�-�R	E���`�p�@�P�p��D�Q�G���€���p��G�D�W�H���°�0�ð�€”@�`�€��L�Q�F�O�X�G�H���@���À��W�U�D�L�Q�L�Q�J���0�€�P�À� ”p�À�Ð

*Start date:

*End date:

Health and Safety

 ResearcherReturn completed form to unitemps@ucl.ac.uk | 020 7679 2640 | www.unitemps.com

https://www.initemps.com
mailto:unitemps@ucl.ac.uk


Direct booking

�–�V���D���'�%�6���U�H�T�X�L�U�H�G�" Yes: No:

�3�O�H�D�V�H���L�Q�F�O�X�G�H���W�K�H���Q�D�P�H���D�Q�G���H�P�D�L�O���D�G�G�U�H�V�V���R�I���F�D�Q�G�L�G�D�W�H���V�����7�K�H���F�D�Q�G�L�G�D�W�H�V���Z�L�O�O���E�H���U�H�T�X�L�U�H�G���W�R���F�U�H�D�W�H���D�Q���D�F�F�R�X�Q�W��
�D�W���Z�Z�Z���X�Q�L�W�H�P�S�V���F�R�P���D�Q�G���F�R�Q�G�X�F�W���D���U�L�J�K�W���W�R���Z�R�U�N�����5�7�:�����F�K�H�F�N���Z�L�W�K���W�K�H���8�Q�L�W�H�P�S�V���W�H�D�P���E�H�I�R�U�H���W�K�H�\���V�W�D�U�W��
�Z�R�U�N�L�Q�J�����)�R�U���D�Q�\���H�Q�T�X�L�U�L�H�V�����S�O�H�D�V�H���H�P�D�L�O���X�Q�L�W�H�P�S�V�#�X�F�O���D�F���X�N��

If you are listing more than �I�L�Y�H people on the form, please include their details in an email to ensure they are 
not���P�L�V�V�H�G���R�X�W�� 

*Details required for
booking

*�L�V���W�K�H���F�D�Q�G�L�G�D�W�H���V�����G�R�L�Q�J���W�K�H���M�R�E���I�U�R�P���D�E�U�R�D�G�"
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